Checklist for submitting for GMMMG approval and publication
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	Action
	Tick
	Comments

	Quality assurance and consultation 

	Document includes a governance and version control panel, completed as far as possible
	☐	

	If produced by a working group, the group includes appropriate cross-sector GM-wide representation
	☐	

	Check for accuracy and clinical appropriateness has been completed by an appropriate person
	☐	

	All colleagues involved in production and quality checks have been asked to declare any conflicts of interest, and the subgroup chair (or chair of the working group, as appropriate) has reviewed any relevant declarations
	☐	

	GMMMG logo is included
	☐	

	The document has undergone a GM-wide consultation for (tick one, as appropriate):

	2 weeks, or
	☐	

	6 weeks
	☐	

	Revision and submission to GMMMG

	All consultation comments have been reviewed and actioned as appropriate
	☐	

	Subgroup has reviewed the updated draft and approved it, and date of subgroup approval added to the governance and version control panel.
	☐	

	Records have been kept of responses to comments, including rationale for any comments which were not actioned, and submitted to the secretariat with the final draft 
	☐	

	“GMMMG and subgroup front sheet for meeting papers” filled in and submitted to the secretariat with the final draft
	☐	





Details of author(s) or working group
	Name
	Position
	Organisation
	DOI checked

	
	
	
	☐
	
	
	
	☐

	
	
	
	☐
	
	
	
	☐
	
	
	
	☐

	
	
	
	☐
	
	
	
	☐

	
	
	
	☐
	
	
	
	☐
	
	
	
	☐

	
	
	
	☐
	
	
	
	☐

	
	
	
	☐
	
	
	
	☐
	
	
	
	☐



Check(s) for accuracy clinical appropriateness conducted by
	Name
	Position
	Organisation
	DOI checked

	
	
	
	☐
	
	
	
	☐



Governance and version control:
	Lead author(s) 
	

	Content checked by
	

	Subgroup
	

	Version number
	
	Review date
	Click or tap to enter a date.
	Approved by subgroup
	Click or tap to enter a date.	Approved by CEGC
	Click or tap to enter a date.
	Approved by GMMMG
	Click or tap to enter a date.	Approved by GM ICB Executive
	Click or tap to enter a date.
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