Declaration of interests for NHS GM 

Last name:
First name:
Job Title/Position:

Details of interests held (complete all that are applicable):
	Type of Interest*

*See below for details
	Situation*


*See below for details
	Description of Interest (including for indirect Interests, details of the relationship with the person who has the interest)
	Date interest relates
From & To

	
	
	

	
	

	
	
	
	
	

	
	
	
	
	



The information submitted will be held by NHS GM for personnel or other reasons specified on this form and to comply with the organisation’s policies. This information may be held in both manual and electronic form in accordance with the General Data Protection Regulation (GDPR) and Data Protection Act 2018.  Information may be disclosed to third parties in accordance with the Freedom of Information Act 2000 and, published in registers that NHS GM holds.

	Please confirm the following points by indicating Yes / No 

	Y/N

	· I confirm that I have read and understood the NHS GM Conflicts of Interest Policy. 
	

	· I confirm that the information provided above is complete and correct.
	

	· I acknowledge that any changes in these declarations must be notified to NHS GM as soon as practical and no later than 28 days after the interest arises.
	

	· I am aware that if I do not make full, accurate and timely declarations then civil, criminal, professional regulatory, or internal disciplinary action may result.
	

	· I am a decision maker as identified within NHS GM Conflicts of Interest Policy (section 5).
	

	· I give my consent for this information to be published on registers that NHS GM holds.

Please note in line with NHS GM Conflicts of Interest Policy decisions not to publish information will be made by the Conflicts of Interest Guardian.  Please provide further detail for non-consent below.
	



Please give your reason for non-consent (if applicable):
	





Please note that any nil response must be made using this proforma.

Management Plan / Mitigating Actions: 

To be completed by the individual with their line manager (if required)

Is there a requirement for management plan?  Yes / No

If Yes please complete actions to be taken below: 
	Actions to be taken

	Y/N

	· Declare in meetings where relevant
	

	· Individual leaves the room during conflicted item
	

	· Individual remains in room but withdraws from discussion
	

	· Individual participates in discussion, but not decision / voting
	

	· Individual is not sent relevant papers and receives redacted minutes 

	



Any further action(s) will be determined by the chair of the relevant meeting

Additional actions agreed: 

	












Member / Employee signature:				Date: 






Please return to nuth.enquiries.gmmmg@nhs.net 
[image: ]
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	Type of Interest
	Description

	Financial Interests
	This is where an individual may get direct financial benefits from the consequences of a commissioning decision. This could, for example, include being:
· A director, including a non-executive director, or senior employee in a private company or public limited company or other organisation which is doing, or which is likely, or possibly seeking to do, business with health or social care organisations
· A shareholder (or similar owner interests), a partner or owner of a private or not-for-profit company, business, partnership or consultancy which is doing, or which is likely, or possibly seeking to do, business with health or social care organisations
· A management consultant for a provider
· A provider of clinical private practice 
· This could also include an individual being:
· In secondary employment outside of NHS Greater Manchester
· In receipt of secondary income from a provider
· In receipt of a grant from a provider
· In receipt of any payments (for example honoraria, one off payments, day allowances or travel or subsistence) from a provider 
· In receipt of research funding, including grants that may be received by the individual or any organisation in which they have an interest or role, and 
· Having a pension that is funded by a provider (where the value of this might be affected by the success or failure of the provider) 

	Non-Financial Professional Interests 
	This is where an individual may obtain a non-financial professional benefit from the consequences of a commissioning decision, such as increasing their professional reputation or status or promoting their professional career. This may, for example, include situations where the individual is:
· An advocate for a particular group of patients
· A health and care professional with special interests e.g., in dermatology, acupuncture etc.
· An active member of a particular specialist professional body (although routine membership of the RCGP, BMA or a medical defence organisation would not usually by itself amount to an interest which needed to be declared)
· An advisor for Care Quality Commission (CQC) or National Institute for Health and Care Excellence (NICE)
· A medical researcher

	Non-Financial Personal Interests
	This is where an individual may benefit personally in ways which are not directly linked to their professional career and do not give rise to a direct financial benefit.  This could include, for example, where the individual is:
· A voluntary sector champion for a provider
· A volunteer for a provider
· A member of a voluntary sector board or has any other position of authority in or connection with a voluntary sector organisation
· Suffering from a particular condition requiring individually funded treatment
· A member of a lobby or pressure groups with an interest in health

	Indirect Interests
	This is where an individual has a close association with an individual who has a financial interest, a non-financial professional interest or a non-financial personal interest in a commissioning decision (as those categories are described above). For example, this should include:
· Spouse / partner
· Close relative e.g., parent, grandparent, child, grandchild or sibling
· Close friend
· Business partner




	[bookmark: Situation]Situations
	Description

	Clinical Private Practice
	Clinical staff should declare all private practice on appointment, and/or any new private practice when it arises* 
including:
· where they practise (name of private facility)
· what they practise (specialty, major procedures).
· when they practise (identified sessions/time commitment)

*Hospital Consultants are already required to provide their employer with this information by virtue of Para.3 Sch. 9 of the Terms and Conditions – Consultants (England) 2003.

Clinical staff should (unless existing contractual provisions require otherwise or unless emergency treatment for private patients is needed):
· Seek prior approval of their organisation before taking up private practice.
· Ensure that, where there would otherwise be a conflict or potential conflict of interest, NHS commitments take precedence over private work.**
· Not accept direct or indirect financial incentives from private providers other than those allowed by Competition and Markets Authority guidelines: 

Hospital Consultants should not initiate discussions about providing their Private Professional Services for NHS patients, nor should they ask other staff to initiate such discussions on his or her behalf.**

** These provisions already apply to Hospital Consultants by virtue of Paras.5 and 20, Sch. 9 of the Terms and Conditions – Consultants (England) 2003.

Where clinical private practice gives rise to a conflict of interest then the general management actions outlined in this guidance should be considered and applied to mitigate risks.

	Donations
	Acceptance of donations made by suppliers or bodies seeking to do business with an organisation should be treated with caution and not routinely accepted. In exceptional circumstances a donation from a supplier may be accepted but should always be declared. A clear reason should be recorded as to why it was deemed acceptable, alongside the actual or estimated value.
· Staff should not actively solicit charitable donations unless this is a prescribed or expected part of their duties for an organisation or is being pursued on behalf of that organisation’s registered charity (if it has one) or other charitable body and is not for their own personal gain.
· Staff must obtain permission from their organisation if in their professional role they intend to undertake fundraising activities on behalf of a pre-approved charitable campaign.
· Donations, when received, should be made to a specific charitable fund (never to an individual) and a receipt should be issued.
· Staff wishing to make a donation to a charitable fund in lieu of a professional fee they receive may do so, subject to ensuring that they take personal responsibility for ensuring that any tax liabilities related to such donations are properly discharged and accounted for.

	Gifts
	Overarching principle applying in all circumstances: 
· Staff should not accept gifts that may affect, or be seen to affect, their professional judgement.
· Gifts from suppliers or contractors:
· Gifts from suppliers or contractors doing business (or likely to do business) with an organisation should be declined, whatever their value.
Subject to this, low cost branded promotional aids may be accepted where they are under the value of a common industry standard of £6* in total and need not be declared.

*The £6 value has been selected with reference to existing industry guidance issued by the ABPI.

Gifts from others sources (e.g., patients, families, service users):
· Gifts of cash and vouchers to individuals should always be declined.
· Staff should not ask for any gifts.
· Gifts valued at over £50 should be treated with caution and only be accepted on behalf of an organisation (i.e. to an organisation’s charitable funds), not in a personal capacity. These should be declared by staff.
· Modest gifts accepted under a value of £50 do not need to be declared.
· A common sense approach should be applied to the valuing of gifts (using an actual amount, if known, or an estimate that a reasonable person would make as to its value).
· Multiple gifts from the same source over a 12 month period should be treated in the same way as single gifts over £50 where the cumulative value exceeds £50.

	Hospitality
	Overarching principles applying in all circumstances: 
· Staff should not ask for or accept hospitality that may affect, or be seen to affect, their professional judgement.
· Hospitality must only be accepted when there is a legitimate business reason and it is proportionate to the nature and purpose of the event.
· Particular caution should be exercised when hospitality is offered by actual or potential suppliers or contractors – these can be accepted if modest and reasonable but individuals should always obtain senior approval and declare these.

Meals and refreshments:
· Under a value of £25 - may be accepted and need not be declared.
· Of a value between £25 and £75* - may be accepted and must be declared.
· Over a value of £75* - should be refused unless (in exceptional circumstances) senior approval is given. A clear reason should be recorded on an organisation’s register(s) of interest as to why it was permissible to accept.
· A common sense approach should be applied to the valuing of meals and refreshments (using an actual amount, if known, or an estimate that a reasonable person would make as to its value).
1 
*The £75 value has been selected with reference to existing industry guidance issued by the ABPI.

Travel and accommodation:
· Modest offers to pay some or all of the travel and accommodation costs related to attendance at events may be accepted and must be declared.
· Offers which go beyond modest or are of a type that the organisation itself might not usually offer, need approval by senior staff, should only be accepted in exceptional circumstances, and must be declared. A clear reason should be recorded on an organisation’s register(s) of interest as to why it was permissible to accept travel and accommodation of this type. 
· A non-exhaustive list of examples includes:
· offers of business class or first class travel and accommodation (including domestic travel).
· offers of foreign travel and accommodation.

	Loyalty Interests
	Loyalty interests should be declared by staff involved in decision making where they:

· Hold a position of authority in another NHS organisation or commercial, charity, voluntary, professional, statutory or other body which could be seen to influence decisions they take in their NHS role.
· Sit on advisory groups or other paid or unpaid decision making forums that can influence how their organisation spends taxpayers’ money.
· Are, or could be, involved in the recruitment or management of close family members and relatives, close friends and associates, and business partners.
· Are aware that their organisation does business with an organisation with whom close family members and relatives, close friends and associates, and business partners have decision making responsibilities.
· Where holding loyalty interests gives rise to a conflict of interest then the general management actions outlined in this guidance should be considered and applied to mitigate risks.

	Outside Employment
	· Staff should declare any existing outside employment on appointment, and any new outside employment when it arises.
· Where a risk of conflict of interest is identified, the general management actions outlined in this guidance should be considered and applied to mitigate risks.
· Where contracts of employment or terms and conditions of engagement permit, staff may be required to seek prior approval from an organisation to engage in outside employment.
· Organisations may also have legitimate reasons within employment law for knowing about outside employment of staff, even this does not give rise to risk of a conflict. Nothing in this guidance prevents such enquiries being made.

	Patents
	· Staff should declare patents and other intellectual property rights they hold (either individually, or by virtue of their association with a commercial or other organisation), including where applications to protect have started or are ongoing, which are, or might be reasonably expected to be, related to items to be procured or used by their organisation.
· Staff should seek prior permission from their organisation before entering into any agreement with bodies regarding product development, research, work on pathways, etc, where this impacts on the organisation’s own time, or uses its equipment, resources or intellectual property.
· Where holding of patents and other intellectual property rights give rise to a conflict of interest then the general management actions outlined in this guidance should be considered and applied to mitigate risks.

	Shareholding & other Ownership Interests
	· Staff should declare, as a minimum, any shareholdings and other ownership interests in any publicly listed, private or not-for-profit company, business, partnership or consultancy which is doing, or might be reasonably expected to do, business with their organisation.
· There is no need to declare shares or securities held in collective investment or pension funds or units of authorised unit trusts. 
· Where shareholdings or other ownership interests are declared and give rise to risk of conflicts of interest then the general management actions outlined in this guidance should be considered and applied to mitigate risks.

	Sponsored Events
	Sponsorship of events by appropriate external bodies should only be approved if a reasonable person would conclude that the event will result in clear benefit for the organisation and the NHS.
· During dealings with sponsors there must be no breach of patient or individual confidentiality or data protection rules and legislation.
· No information should be supplied to the sponsor from which they could gain a commercial advantage, and information which is not in the public domain should not normally be supplied.
· At an organisation’s discretion, sponsors or their representatives may attend or take part in the event but they should not have a dominant influence over the content or the main purpose of the event.
· The involvement of a sponsor in an event should always be clearly identified in the interest of transparency.
· Organisations should make it clear that sponsorship does not equate to endorsement of a company or its products and this should be made visibly clear on any promotional or other materials relating to the event.
· Staff should declare involvement with arranging sponsored events to their organisation.

	Sponsored Posts
	Staff who are establishing the external sponsorship of a post should seek formal prior approval from their organisation.
· Rolling sponsorship of posts should be avoided unless appropriate checkpoints are put in place to review and confirm the appropriateness of arrangements continuing.
· Sponsorship of a post should only happen where there is written confirmation that the arrangements will have no effect on purchasing decisions or prescribing and dispensing habits. For the duration of the sponsorship, auditing arrangements should be established to ensure this is the case. Written agreements should detail the circumstances under which organisations have the ability to exit sponsorship arrangements if conflicts of interest which cannot be managed arise.
· Sponsored post holders must not promote or favour the sponsor’s specific products, and information about alternative products and suppliers should be provided.
· Sponsors should not have any undue influence over the duties of the post or have any preferential access to services, materials or intellectual property relating to or developed in connection with the sponsored posts.

	Sponsored Research
	Funding sources for research purposes must be transparent.
· Any proposed research must go through the relevant health research authority or other approvals process.
· There must be a written protocol and written contract between staff, the organisation, and/or institutes at which the study will take place and the sponsoring organisation, which specifies the nature of the services to be provided and the payment for those services.
· The study must not constitute an inducement to prescribe, supply, administer, recommend, buy or sell any medicine, medical device, equipment or service.
· Staff should declare involvement with sponsored research to their organisation.
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